Application Checklist – Spring 2012
North Georgia United Methodist Housing and Homeless Council

	Name of Applicant
	     

	     
	10 two-sided copies of Grant Application and Project Narrative (This means that on each of the 10 pieces of paper, the Grant application form is copied on one side and the Project Narrative is copied on the other side.) Do not attach anything to these copies! If you have trouble formatting the application so that it will fit into the front and back of one sheet of paper, please contact Virginia Tinsley for help with formatting before you submit it.

	     
	3 copies of the Endorsing Church Form.

	Please include 2 collated sets of each of the following in this order:

	     
	1. This checklist

	     
	2. A copy of the IRS tax-exempt letter if you have not submitted an application to the Housing and Homeless Council since 2000.

	     
	3. For United Methodist churches or agencies, a list of the governing board members.  For non-United Methodist programs/ministries, a list of the board of directors with addresses and phone numbers included.

	     
	4. A copy of your organization’s overall budget. If you are asking for funds for a particular project, also include a separate budget for that project.

	     
	5. For on-going ministries, a list of funding sources for the previous year and a projection of funding sources for the upcoming year; for a one-time project (such as a Habitat house), a list of committed funding sources along with a list of expected funding sources needed to complete the project.

	     
	6. Any reports, brochures, etc., that you think would be helpful concerning your project.  These are helpful to on-site visitors, but most Council members will not see these.

	     
	7. For Capital Grants only: Attach plans and/or specifications for work to be done and bids received. Generally 3 bids will be required for the project.

	     
	8. Directions on how to drive to the project for an evaluation visit by designated council members. Please give directions from the nearest interstate highway.


Mail applications to 
Rev. Virginia Tinsley




Housing and Homeless Council




4511 Jones Bridge Circle




Norcross, GA 30092

Hand-delivered applications should be brought to the Housing and Homeless Council Office at the United Methodist Center, located at 4511 Jones Bridge Circle in Norcross on the campus of the Simpsonwood Conference Center. All hand-delivered applications are due by 3:00 p.m. on Thursday, March 1. The Housing and Homeless Council Office is on the main floor. Turn right down the hall past the receptionist’s desk and go to the 2nd office suite on your left.
Applications must be received by Thursday, March 1, at 3:00 p.m. Late applications will not be accepted.  If there is any doubt, please use guaranteed next-day delivery. 

If you have any questions, contact Rev. Virginia Tinsley at 678-533-1379 or director@nghhc.org.

